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19t h A nnual E ar t h D ay  Fair  

Sat urday  A p r il  19, 20 0 8 
Troy Field 

           January 2008 

 
Dear Community Member: 

 

ItÕs almost t ime for the 19th annual Earth Day Fair and we want you to be involved!  The Environmental 

Center hosts this celebration each spring as part of  our commitment to strengthening our community 

and protecting our earth.   

 

This year the Ear t h D ay Fair  will be held on Sat urday , A p r il 19, f rom 11am to 5pm.  It promises to 

be another excit ing community event with interactive displays, art, live music, performances, and great 

hands-on activit ies for all ages.  The 9th annual Procession o f  t he Species, a colorful, creative 

parade f illed with children and adults costumed as their favorite species will kick of f  the day.     

 

We're also going to bring back the f ree hourly drawing that was so popular last year.  Vendors who 

donate an item will be announced prior to the drawing for their item.  If you choose to participate in 

this voluntary activity, please submit a brief  blurb about your business or product with your donation 

on fair day.  This FREE drawing is an excellent way to bring more attent ion to our vendors as well as 

an excit ing event for fair attendees. 

 

We sincerely hope that your organizat ion will join us for the 2008 Ear t h D ay Fair  and 

Celebrat ion. With approximately 5,000 community members attending, the fair is a great venue for 

businesses and non-prof its striving to enhance and protect our beautiful planet.  All applications and 

vendor fees are due March 31st .  By meeting this deadline, your business will be included in the 

Earth Fair Guide, an insert in the Source Weekly newspaper printed the week of  the Fair.  You will 

receive a conf irmation letter by email with your booth number, location and set-up time one week 

prior to the Fair.  For more information, please contact Lay It O ut Events at  541-  323-0964 or 

vendors@layitoutevents.com.  We look forward to celebrating with you on Earth Day! 
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E ar t h D ay  Fair  20 0 8 ~ Guidelines and  Inf o rmat ion 

 
We are proud to provide a high quality, f un event f or the community.  We want to include as many vendors as 

possible, but each year we have a waiting list  due to space limitat ions.  Returning your applicat ion within 3 

weeks will ensure space at the Fair.  If  you have any questions regarding vendor space or the Fair in general, 

please call Lay It Ou t Events at 541-323-0964.   

 

Final Boo t h Regist rat io n and  Fee D ead line:  Applicat ion & Fee must be received by March 31, 2008.   

Boo t h Size: 10Õx10Õ  

Ho ur s o f  O per at io n 

Saturday, April 19, 2008 f rom 11am unt il  5p m.  Vendors are required to stay open during Fair hours, rain or 

shine.   

Load ing/ U nload ing 

The fair will take place in Troy Field on Bond and Louisiana.  Booth assignments will be made one weeks prior 

to the Fair.  You will be assigned a specif ic t ime slot for set- up between 7am-10am.  

Boo t h Locat io n  

Booths will be pre-assigned.  If  you have a special request, please let  us know in advance.  We will do our best 

to honor booth requests, but we cannot guarantee specif ic space locat ions. 

St o rage  

All items and ref use must be stored inside your booth or in designated areas in accordance with the f ire code.  

 

Insur ance 

Please have your insurance company send a certif icate of  insurance and list  as additionally insured: 

 Central O regon Earth Day Celebrat ion 704  NW Georgia, Bend, OR 97701 

 Lay It  O ut Events 704 NW Georgia, Bend, OR 97701 

 The City of  Bend 555 NE 15th Street, Bend, OR 97701 

 Bend La- Pine School D istrt ict  520 NW Wall St, Bend, OR 97701 

 

Power  

We will do everything we can to make sure your power is up and running during event hours, however, power is 

provided by generators at the event, which always come with complications, so please be pat ient and ready for 

outages during the f irst  hour as everyone turns on their appliances. Additional power is available for $25 per 

outlet, which covers the cost of  extra power boxes. If  you use addit ional power not outlined on your 

applicat ion your deposit  will be used as compensation f or the addit ional usage. Due to vendor allocation 
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issues last year we will have power monitors at this year's event. Please list  all appliances and amps at  the end 

of  this application. 

What  t o  B r ing 

Please bring your own tables, chairs, canopies and extension cords. (Be prepared f or all weather condit ions.)   

Food vendors who will be cooking f ood on site are required to have a Fire Department Annual Permit and a 

Food Handler's permit available f rom the Deschutes County. If  you intend to use open f lame, please bring a 

f ire extinguisher. For any quest ions regarding f ire regulat ions, please call the f ire department at 541-322- 6383. 

There will be representat ives f rom the Fire Department present during set- up to ensure compliance with all f ire 

regulations. 

Free Meal Vouchers 

Each restaurant vendor will be asked to donate 6 meal vouchers (vouchers provided by Earth Day Fair)  to 

feed our entertainers, staf f  and volunteers. 

Int eract ive Lear ning!   

We encourage businesses and organizat ions to think of  creat ive ways to engage Earth Day Fair part icipants.  

Interactive displays, demonstrations, and other engaging activit ies are invited.  Be creative!  Have f un! 

A D A  

In an ef fort to make all of  our events accessible for everyone we ask that you pay attention to the following 

accessibility guidelines f rom the City of  Bend: 

• Sales or service counters should be no more than 36 inches f rom the f inished f loor or the ground, and 

the width must be at  least 36 inches wide. 

• All paths of  t ravel must be f ree f rom cords and other obstruct ions.  Cords may be covered with rugs, 

but rugs must be taped down on all sides. 

• Menus should be hung 36- 39 inches f rom the ground 

• For more information please contact  Linda Crossman at the City of  Bend 541-693-2141 

Clean up  

Restaurants must take every precaut ion to insure grease does not spill onto the grass.  It washes into the 

drains and is a city health code violat ion.  We require restaurants to place rubber mats down to catch grease.  If  

any trash or grease is lef t behind by a restaurant, the deposit will be used to return the site to pre-event  

condit ions. Grease cleaning can be expensive so we appreciate your help regarding this matter.  Please check 

in with an LIO E representat ive before you leave so we can inspect your site. 
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Vend or  A p p l icat ion Ð D ue March 31, 20 0 8 
 

Business/ O rganizat ion Name:            

Cont act  Person:          Phone:        

A ddress:                

Email: _________________________ Fax: ________________________________ 

Number  o f  Boo t hs ( 10  x 10 )  needed:            

Require elect r icit y  ( $25) ?            

  

Int erest ed  in donat ing a p roduct  f o r  hour ly  d rawings?      What ?     

 

B oo t h D escr ip t ion 
How does your  service, p roduct , o r  mission p romot e t he f o llowing?  

Sust ainab ilit y   (green building, alternat ive energy, durability, etc)  

               

                

St ewardship   ( recycling, less packaging/ waste, locally made, organic, etc)  

               

                

Nat ural Healt h  (organic, nutrit ion, balanced, all-natural, etc)  

               

                

Healt hy  Communit ies  ( responsible growth and land use, alternative transportation, preservation 

of  open spaces and wild lands, pollution clean up, education, etc)  

               

                

 

Indemnif ication: 
To the Fullest extent permitted by law, you ( the vendor)  shall indemnif y, defend and hold harmless, the 2008 Central 

Oregon Earth Day Celebration, Lay It  Out  Events, The City of  Bend, Oregon and their respective employees, directors, 

of f icers, agents, volunteers and other persons acting on their behalf  f rom and against  any and all claims, actions, suits 

causes of  action, or demands which arise or are in any way connected with the acts or ommisions of  you, your employees, 

directors, of f icails, agents, volunteers or persons acting on your behalf . 

I  agree to abide by the vendor  rules and regulations of  the Central Oregon Earth Day Celebration.  I  understand that I  may 
not be asked to participate in future events i f  I  am in violation of  any policies and I  wil l  lose my deposit. 

Name:        
 
Signature:        
 
Date:         
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FE E S:   

 Co rp o r at e Par t ic ipant s $70 0  

Wit h t his you wil l  r eceive:  
o Your name on over 150  Earth Day Celebration posters 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

o 10 x10 Booth space at the Earth Day Celebration  

o A link on the Earth Celebrat ion website 

o Space f or one banner at the event 

o Verbal mention in sponsor announcements throughout the day 

 Food  Vendor s $150   

o 10 x10 Booth space at the Earth Day Celebration 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

o Food Vendors will be required to donate 10% of  their sales to the Environmental Center 

o Food vendors must participate in the compost ing program by using compostable utensils, 

plates, containers, napkins,  etcÉ These products can be purchased f rom World- Centric 

(www.worldcentric.org/ )  

 Comp anies f o r  Pro f i t : $125 

o 10 x10 Booth space at the Earth Day Celebration 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

  Co mpanies f o r  No n- p r o f it  /  Gov' t  Par t ic ip ant s: $80  

o 10 x10 Booth space at the Earth Day Celebration 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

 CO E C Member s $50  

o 10 x10 Booth space at the Earth Day Celebration 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

 T he Green Spo t  M embers wil l  get  %25 o f f  t heir  boo t h f ee. 

o 10 x10 Booth space at the Earth Day Celebration 

o Inclusion in the Earth Day Celebrat ion Guide 17,000 printed 

 

Make check payable to: L ay  It  O ut  Event s 

Mail check with your completed application form to:  

L ay  It  O ut  Event s 

70 4  NW Geo rgia 

Bend , O R 9770 1 

54 1- 323- 0 964  

You will receive a conf irmation let ter one week prior to the Earth Day Fair with booth number, location and set -up t ime.  If  

you have special requests regarding booth placements or needs, please let  us know.  WeÕll do our best to accommodate 

everyone! 


